
Notifying Your School and FERPA  

  
 

If your child is enrolled in a public school at the beginning of a school 
year and you later withdraw your child and establish your private school, 
you will need to send or deliver two letters to the school. First, notify 
them in writing that you are withdrawing your child. This is a notification 
from you, the parent. Second, send or deliver a letter from your newly-
established private school (not from you as a parent) confirming that the 
child is now enrolled in your school and that the school is requesting 
school records. You, as the parent, can also request the school records. 
You may also decide you do not require the records. That is your choice. 
Sample letters are provided on the PSA info page of hsc.org. If you have 
never enrolled your children in the public school, you do not need to 
notify anyone. 
 
If, however, you had your child attending the public school during the 
previous year and did not tell the district that your child would not be 
attending the next year, you may wish to consider notifying them at the 
beginning of the next year that your child is now attending private school, 
so that the officials are not concerned about truancy. This is more of a 
concern in smaller districts with more stable populations, where the 
absence of a known child will be more easily noticed (large, urban 
districts are less likely to notice given the huge transience in their 
populations). Notifying the school and requesting your child's cumulative 
file closes the school's file on your child, and your child can not be 
considered truant once you have sent these notices. 
 
In order to get your child’s cumulative records from the former school of 
attendance when you are beginning to homeschool under the private 
school (PSA) option, you can write the school a letter on school 
letterhead (it can be generated on the computer), advise them that your 
child is attending private school, and ask them to send a copy of the 
cumulative file to you 
 
The Cum file includes transcripts for all grades attended, report cards and 
progress reports, disciplinary information and records, standardized 
testing participation and results, Individual Education Plan (IEP) if any, 
health records, psychological evaluations, speech and/or language 
evaluations, any other special education evaluations, and any other 
records the school has regarding your child. 



 
Many families have difficulty obtaining the Cum file through their private 
school. If you have not received the records within six weeks, send 
another request. If the file is not forthcoming after the next six weeks, 
you may wish to reconsider the necessity of obtaining the file. One of the 
primary reasons for obtaining the file is so that the school will close its 
file on your child. While you have a right to have this file, unless you 
have a legal reason for needing it, you may wish to let the matter drop so 
that you do not draw unwanted attention to your family. 
 
Since you do have a legal right to obtain your child’s records, both as a 
parent and as the child’s school, you may wish to consult with an 
attorney in order to obtain the files. Often, a well worded letter from your 
counsel will get you the documents you request. 
 
Education Code section 49068 provides: Whenever a pupil transfers from 
one school district to another or to a private school, or transfers from a 
private school to a school district within the state, the pupil’s permanent 
record or a copy thereof shall be transferred by the former district or 
private school upon a request from the district or private school where 
the pupil intends to enroll. Any school district requesting such a transfer 
of a record shall notify the parent of his right to receive a copy of the 
record and a right to a hearing to challenge the content of the record. 
The State Board of Education is hereby authorized to adopt rules and 
regulations concerning the transfer of records. 

 

https://www2.ed.gov/policy/gen/guid/fpco/ferpa/index.html 

The Family Educational Rights and Privacy Act (FERPA) (20 U.S.C. § 
1232g; 34 CFR Part 99) is a Federal law that protects the privacy of 
student education records. The law applies to all schools that receive 
funds under an applicable program of the U.S. Department of 
Education. 

FERPA gives parents certain rights with respect to their children's 
education records. These rights transfer to the student when he or she 
reaches the age of 18 or attends a school beyond the high school 
level. Students to whom the rights have transferred are "eligible 
students." 



 Parents or eligible students have the right to inspect and review 
the student's education records maintained by the school. 
Schools are not required to provide copies of records unless, for 
reasons such as great distance, it is impossible for parents or 
eligible students to review the records. Schools may charge a 
fee for copies. 

 Parents or eligible students have the right to request that a 
school correct records which they believe to be inaccurate or 
misleading. If the school decides not to amend the record, the 
parent or eligible student then has the right to a formal hearing. 
After the hearing, if the school still decides not to amend the 
record, the parent or eligible student has the right to place a 
statement with the record setting forth his or her view about the 
contested information. 

 Generally, schools must have written permission from the parent 
or eligible student in order to release any information from a 
student's education record. However, FERPA allows schools to 
disclose those records, without consent, to the following parties 
or under the following conditions (34 CFR § 99.31): 

o School officials with legitimate educational interest; 
o Other schools to which a student is transferring; 
o Specified officials for audit or evaluation purposes; 
o Appropriate parties in connection with financial aid to a 

student; 
o Organizations conducting certain studies for or on behalf of 

the school; 
o Accrediting organizations; 
o To comply with a judicial order or lawfully issued subpoena; 
o Appropriate officials in cases of health and safety 

emergencies; and 
o State and local authorities, within a juvenile justice system, 

pursuant to specific State law. 

Schools may disclose, without consent, "directory" information such as 
a student's name, address, telephone number, date and place of birth, 



honors and awards, and dates of attendance. However, schools must 
tell parents and eligible students about directory information and allow 
parents and eligible students a reasonable amount of time to request 
that the school not disclose directory information about them. Schools 
must notify parents and eligible students annually of their rights under 
FERPA. The actual means of notification (special letter, inclusion in a 
PTA bulletin, student handbook, or newspaper article) is left to the 
discretion of each school. 

For additional information, you may call 1-800-USA-LEARN (1-800-
872-5327) (voice). Individuals who use TDD may use the Federal 
Relay Service. 

Or you may contact us at the following address: 

Family Policy Compliance Office 
U.S. Department of Education 
400 Maryland Avenue, SW 
Washington, D.C. 20202-8520 

 


